Home Telehealth Disease Management Series

Overview and Printing Instructions


The Home Telehealth Disease Management Series provides clinicians with a comprehensive package of tools to improve the management of four commonly encountered diseases in the home health care population through the incorporation of telehealth technology.
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The Home Telehealth Disease Management Series covers four diseases, which are color-coded for easy identification:

Heart Failure (HF) - Green

Chronic Obstructive Pulmonary Disease (COPD) - Orange

Cancer - Tan

Diabetes - Rust

Each disease topic area includes five color-coded documents:

Patient Selection Criteria – A checklist home care clinicians can utilize to identify patients who meet the criteria for disease specific telehealth options.

Decision Support Tool – A flowchart that guides the clinician through the critical decision-making process related to each of the four selected diseases.

Patient Encounter Documentation Tool – A disease specific tool formatted to facilitate the documentation of the decisions made during the related patient encounter.

Patient Self-Care Workbook– Patient-centered workbook used to educate the patient regarding disease process and risk factors, as well as associated medication, dietary, and treatment considerations. The workbook offers the patient an opportunity to become involved in their disease management by setting goals and documenting progress.

Staff Education Guide – Includes tools that can be utilized to help make the patient assessment and care planning processes more comprehensive and standardized. It includes topics for patient education and assessment that are critical to each disease, as well as patient teaching support material, additional assessment tools, phone monitoring assessment guide and telehealth system guide.

The Home Telehealth Disease Management Series documents were created in Adobe Acrobat and are pdf files. You will need the Adobe Acrobat Reader installed on your computer in order to open and print these materials. Most computers have this software installed, but if yours does not, you can download a free version at this website:

http://www.adobe.com/products/acrobat/readstep2.html
Printing Instructions for:

Patient Selection Criteria

Decision Support Tool

Patient Encounter Documentation Tool

1. Open file by double clicking on the file name

2. Click on “File” on the toolbar at the top of the screen, then

3. Click on “Print”, under “Page Handling” enter the number copies desired, then

4. “OK”

Note: The Decision Support Tools are complex documents and will take a few minutes to compose and print.

Patient Self-Care Workbook 
A 16 page booklet, printed double-sided, final printed size 8 ½ inches high x 5 ½ inches wide (printed on 8 ½ x 11 inch paper and folded in half)

  1. Open the file by double clicking on the file name

  2. Click on “File” on the toolbar at the top of the screen, then

  3. Click on “Print”, then

  4. Click on “Properties”, then

  5. Click on the “Finishing” tab, under “Document Options”, click “Print on Both Sides”

  6. Click on the “Basics” tab, under “Orientation”, click “Landscape”

  7. Click “OK” and then “OK” again on the Print Screen

  8. Your printer will guide your next steps with two-sided printing instructions.

       For example:


a. Remove the printed pages from the OUT tray.

 
b. Insert the stack into the IN paper tray so that side 2 will print. 


c. Click Continue to Print

       Your printer’s instructions may vary slightly, follow the on-screen guidance as you 

        print this double sided document.

  9. Remove papers from the printer

10. Fold to form the Patient Self-Care Workbook.

11. Place staples in the fold to secure the workbook.

Staff Education Tools

Education tools may be printed single or double sided. You may wish to print them full size on 8½ x 11 inch paper or you may want to create tools that are more portable and durable. If so, instructions are included for producing 6 x 8 inch, laminated tools secured by metal ring clip.

Full size 8 ½ x 11 inch single-sided printing instructions

1. Open file by double clicking on the file name

2. Click on “File” on the toolbar at the top of the screen, then

3. Click on “Print”, under “Page Handling” enter the number copies desired, then 

4. “OK”

Portable size 6 x 8 inch double- sided printing and production instructions

1. Open file by double clicking on the file name

2. Click on “File” on the toolbar at the top of the screen, then

3. Click on “Print”, under “Paper Handling”, “Page Scaling”, select “Fit to paper”

4. Click on “Properties”, then

4. Click on the “Finishing” tab, select “Print on Both Sides”, then

5. Click on the “Basics” tab, select “Portrait”, then

6. Click on “Effects” tab, select Print Document on: Letter 8 1/2 x 11 inches, check “Scale to Fit”

7. Click “OK”, and then on the Print screen “OK”

8. Your printer will guide your next steps with two-sided printing instructions.

    For example:


a. Remove the printed pages from the OUT tray.

 
b. Turn the stack of pages around keeping the printed side up

           
c. Insert the stack into the IN paper tray with the top of he page toward the device. 


d. Click Continue to Print

      Your printer’s instructions may vary slightly, follow the on-screen guidance as you

      print this double sided document.

  9. Remove papers from the printer.

10. Cut the sheets to the size of the printed material (6 x 8 inches), laminate each page , punch a hole

      in the left upper hand corner and secure with a metal ring clip.
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